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. . . the source for instructional leadership
[Date]
Dear [staffer first name],

Thank you for meeting with me on Wednesday, February 15, to discuss state education policies, particularly the Governor’s Recommendations for World Class Schools. I enjoyed our conversation about [topics of discussion—accountability, school improvement, well-rounded education, whole child education, educator effectiveness, principal/teacher evaluations, professional learning, funding, etc.  This is a good place to reiterate key points].

As [a or the] [your professional role and your school, district, AEA] and a member of Iowa ASCD, I appreciated the opportunity to share how the decisions you and [Representative or Senator last name of your representative or senator] make are affecting the schools in [your city or congressional district].  Our students deserve a high-quality, well-rounded education delivered by effective educators that prepares them for college, careers, and citizenship. [This is good place to reiterate key points of your conversation if you did not do so above.]
Please let me know if you have any questions about Iowa ASCD’s 2012 Legislative Agenda or the other background materials I provided. Do not hesitate to contact me if you need education research, data, or on-the-ground examples of teaching and learning from [your school, district, AEA]. I welcome the opportunity to be a continuing resource to you and [Representative or Senator last name of your representative or senator]. 
Again, thank you for your time, your support, and your continued work to ensure that all children in [your city, congressional district, or Iowa] receive the very best education possible. I am committed to working with you to help make that vision a reality. 
Sincerely,

Name
Title
School, district/AEA, or workplace
Contact information (address, phone, and e-mail)

Iowa ASCD is the source for developing instructional leadership. Serving more than 790 educators - teachers, principals, superintendents, directors of curriculum, technology specialists, college professors, AEA staff - Iowa ASCD strives to develop the collaborative capacity to impact the learning of each and every student in Iowa. 
